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MEETING TASK TO PREPARE FOR MEETING ASSIGNMENT FOR NEXT MEETING

Meeting example Business challenge overview • Share copy of your Business Challenge  
  Assessment ahead of the meeting. 
• Review your Business Challenge  
  Assessment so that you can walk your  
  mentor through your goals.

I will prepare a draft of my action plan and 
highlight the areas I need extra support in.

Step 1 Understand your challenge 
and build your relationship

 
 
 
 
 
 
 
 
 
 
 

Step 2 Define the solution to your 
business challenge

 
 
 
 
 
 
 
 
 
 
 

Step 3 Preparing for your post- 
mentorship career

 
 
 
 
 
 
 
 
 
 
 

Mentorship Planner Worksheet
The following worksheet is a personal tool you are welcome to use. Though you are not required to use this, it might be helpful  
to find what system works best for you to stay on track of sessions.
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